Checklist for a Request for Amended Order of Conditions 

General Guidelines Taken from “Amended Order of Conditions” DEP Wetlands Program Policy 85-4
An Amended Order of Conditions is only appropriate when the changes sought in the Final Order of Conditions are “relatively minor and will have unchanged or less impact on the interests protected by the Act” (from Policy).  Amended OOC’s cannot be issued after the Final Orders of Conditions have expired.  We advise that you read the attached Policy very carefully.  This checklist serves to help you ensure satisfaction of the major requirements and is not a substitute for the information and guidelines in the Policy.

This checklist is only applicable if the Conservation Commission has already made the determination that an Amendment is acceptable and that a new Notice of Intent will not be required. 

To fulfill requirements for Requesting an Amendment to a Final Order make sure you have:

· Submitted a written request for an Amendment to your “Final Order” that includes a narrative describing the changes and relevant professional plans depicting the proposed changes. 
· Included a CERTIFIED list of abutters with an Affidavit of Notification to Abutters as outlined in the Wetlands Protection Act.  Proof of notice must be provided to the Department of Environmental Protection.  Remember that abutter notification sent via certified mail a minimum of seven days prior to the hearing date constitutes reasonable notice under the Wetlands Protection Act. (You are required to present the “green cards” at the opening of the public hearing.)
· Sent all of your information to the Department's Southeast Regional Office in Lakeville. (If you have a Superseding Order of Conditions the request for Amendment should be submitted directly to the DEP’s Regional Office with a written copy of the request to the Conservation Commission.) 

· Included the appropriate fee under the Norwell Wetlands Protection Bylaw.  There is no State fee.  See fee schedule in Wetlands Bylaw Regulations.

ADDITIONAL IMPORTANT INFORMATION:

The Norwell Conservation Commission requires the submission of completed applications/requests a minimum of 10- business days prior to the hearing date on which you wish to be heard (agenda permitting).

If all of these items are complete the Commission will, at the applicant’s expense, publish newspaper notice in the same general manner as outlined in the Act for new Notices of Intent and as required by the Open Meeting Law, M.G.L. c. 39, 
23B, to inform the public that the request for amendment to the Order of Conditions will be considered by the commission at a public hearing. This Commission Office publishes legal advertisements in the Patriot Ledger.

