FILING A NOTICE OF INTENT (NOI)

NORWELL CONSERVATION COMMISSION


[image: image1.wmf]CHECKLIST: THE NORWELL CONSERVATION COMMISSION WILL NOT ACCEPT INCOMPLETE FILINGS.  You must check off all items applicable to your project , sign and return to the Norwell Conservation Commission with the completed Notice of Intent.

Read attached “General Instructions for completing Notice of Intent.”

Submit to DEP/Southeast Regional Office:

a. Notice of Intent * (1 copy) Outdated forms will not be accepted. 

Please check the DEP Website – Wetlands & Waterways for the latest revision: 

http://mass.gov/dep/water/approvals/wwforms.htm
(Wetlands & Waterways Forms and scroll down the website page to Wetlands Permits).

          b.  Plans* (1 copy)

          c.  Locus map identifying location of the property (1 copy)

          d.  Mail appropriate filing fee to DEP (send to lock box address), along with Fee  

             Transmittal Form (see attached form).

Submit to Norwell Conservation Commission:

          a.  WPA Form 3 - Notice of Intent * (2 copies) Outdated forms will not be accepted.
          b.  Plans* (3 copies)  See Plan Requirements

c. Filing Fees payable to the Town of Norwell 

(Town share + Bylaw fee on SEPARATE checks) include Wetland Fee Category Summary on how you calculated the Norwell Bylaw fee(s). 

          e. Notify abutters according to the DEP regulations (see attached abutter notification   

              information and forms). Certified abutters list must be included with NOI         

              application to be considered complete. 

_____ f. I have read the Norwell Conservation Commission’s Waiver of 21-Day Deadline.

_____ g. WPA Form 3 – Notice of Intent & Plans should also be submitted electronically to the 

              Conservation Agent and/or Conservation Assistant (ahardy@townofnorwell.net / 

              mschmid@townofnorwell.net) 

*PLAN REQUIREMENTS:
In addition to the requirements listed in the “Instructions for Completing Application WPA Form 3 – Notice of Intent”, plans must detail the following information:

          1.  Location of wetlands (please read attached “Wetlands Flagging Policy”)

2. Delineation of the 100’ buffer zone and 50’ no-activity buffer zone (& 200’ Riverfront Area, if                 

Applicable). 

3. Measurement of closest activity to the wetlands (including soil disturbance, vegetation removal, etc.)

_____4.   Plans showing compliance with the Norwell Board of Health Septic System Regulations for the 

                proposed septic system, if applicable. 

_____5.   Plans need to be dated, scaled, include a professional stamp and we must be able to read the 

               registration number on the professional’s stamp and clearly see the North arrow. 

Please note that unless all required components are included, your application will not be considered complete. 


Applicant or Applicant’s Representative Signature

Date
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